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KoeKe 5THKH H ¢JIy:KeOHOro nopeJeHusi paloTHUKOB
MyHHIHIATLHOT0 GIOKETHOT0 I0IIKOJILHOr0 00pa30BaTeILHOIO YPEeKICHUH «derckuit
cag Ned32 «CostHeqHbli 3aiYHK»

1. HacTOSIIMI KOJEKC STHKH | CITyXKeOGHOTO MOBeIeH s pab0THUKOB MyHHUIIUITIAIBHOTO
6I0/DKETHOTO  JIOIIKOIBHOrO  00pa3oBaTelbHOTO  yupexueHus «Jlerckuit  caj Ne 432
«CoyHeuHbIi 3aiunky» (Hanee — YupexaeHne) paspaboTaH B COOTBETCTBUM C TTOJTOXKCHUAMH
Konctutyruu Poccuiickoit ®enepamnun, TpynoBoro xozaexca Poccuiickoit ®@eneparyn, oT 25
nexabps 2008 1. Ne 273-®3 «O npOTUBOACHCTBHH KOPPYIILKNY, 3akona HoBocubupckoin
o6mactu ot 10.11.2017 N 219-03 «O mepax mo npodunakrukd koppynuuu B HoBocubupekoi
0671aCTH», MHBIMA HOPMATHBHBIMY TIPaBOBBIMHE akTamu Poccuiickoii denepanuy, 4 OCHOBAH Ha
06 LIEIIPU3HAHHBIX HPABCTBEHHBIX IIPHHIMMIIAX ¥ HOPMAX POCCHICKOro o01iecTBa U rocyjapcTBa.

2. HacTosmuil KOAEKC JTHKH U CIy)KeOHOro MOBEICHHS PaGOTHHKOB Y YPEXJICHHSA
(manee — Kozekc) mpezacrasiiseT co6ol cBoa 00mux NpodecCHOHATBHBIX MPUHIHUIIOB H MPaBUI
MOBeJeHUs, KOTOPBIMH HAIJIEKHT PYKOBOACTBOBATBCSA BCEM PabOTHHKAM YUPEHKICHUS
HE3aBMCHMO OT 3aHUMAeMOM JOJDKHOCTH.

3. Jlumo, mocTymaromee Ha paboTy B YupexaeHue, 00s3aHO O3HAKOMHUTBCA C
[IOJIOKEeHMsIME  HacTosimero Kojekca ¥ PYKOBOJICTBOBATbCS MMM B IIPOIECCE TPYHOBOH
JeATeHOCTH, PAGOTHHKHA Yupex/eHHs OOA3aHbl NPHHMMATH MEPBl Ui  COOMONEHUS
nonoxeHnit Hactosmero Koznexca.

4. Iensto Komekca siBisieTcst 0000IIEHHE STHUECKUX HOPM M yCTAHOBJICHHE NPABUI
ciykeBHOro NoBe/eHHs] PAOOTHUKOB YUPEXKJIEHHs. U JOCTOMHOrO BBINOJHCHUS HMHU cBOeH
npoeCCHOHATBHON  JESTENLHOCTH, & TaKkKe O0CClHeYCHHe CIMHBIX HOPM  [OBCACHHSA
pabOTHUKOB Y UpEXKACHHUSL.

5. Komekc npu3BaH HOBBICUTH 9(GQEKTHBHOCTH  BBINOJIHEHHs —PaOOTHHKAMH
VupesKIeHHs: CBOUX TODKHOCTHBIX 00s3aHHOCTEH.

6. Kogeke cykutT (yHIaMeHnToM 1t popMHpPOBaHHS pabodYMX B3aHMOOTHOIICHHH B
Yupex/IeHrH, OCHOBAHHBIX HAa HOPMax MOpaiH, HPaBCTBEHHOCTH, & TAKKe Ha OCYINCCTBIICHAN
CaMOKOHTPOJISL pa0OTHUKAMH Y UPEIKACHHS.

7. 3HaHue ¥ cobIOeHHe pabOTHUKAMHU YUpEKIEHHs MoNoXeHni Kozekca sBiseTCs
OJIHMM M3 KPUTEPHEB OLEHKU COOIOIEHHS UMU JTUCIUILIMHBI TPYAA.

8. JlesTenbHOCTH Yupesk[IeHHs M ero pabOTHHKOB OCHOBBIBAETCS Ha CIICAYIOUIMX
IPUHITATIAX TPO(ECCHOHAIBHON HTHKH:



3aKOHHOCTE;

po(ecCHOHATH3M;

HE3aBUCHUMOCTE;

JI06POCOBECTHOCTH;

KOH(HICHITHATBHOCTE;

MH(OPMAIMOHHAS OTKPBITOCTh YUPEKICHHS;

3G QEKTUBHBII BHYTPEHHUM KOHTPOIb;

CIIPaBE/IMBOCTD,

OTBETCTBEHHOCT;

00BEKTHBHOCTB;

JIOBEPHE, YBAOXKCHHUE U H00POIKENATEIbHOCTD K KOJUIEraM 110 paboTe.

9. PaGoTHUKH YUpeKIeHHs IPU3BAHBL:

1) mobpocoBecTHO M Ha BBICOKOM HPO(ECCHOHATHEHOM YPOBHE HCIIONHATH CBOH
JODKHOCTHBIE 00s3aHHOCTH, coONroJasi Bce TPeOGOBAHUS 3aKOHONATENBCTBA PoCCHItCKOil
Genepannu, 3akoHoaaTe bcTBA HOBOCHOMPCKOI 06IACTH B HENSIX 06ecrneueHus a¢dexTuBHOIM
paboThl YUpexIeHHs ¥ peat3alii BO3JI0KEHHBIX Ha HETO 3a/1au;

2) TpH DIPUHATHH PENIEHHs YUYUTHIBATH TOJBKO OOBEKTHBHBIE 00CTOSATENLCTBA,
HOJTBEPIKICHHBIE TOKYMEHTAMH; :

3) OCYWIECTBJIATH CBOIO JESTENLHOCTh B HPEAENAX MOJHOMOUMI VYupexnaeHnuss u
JIOJDKHOCTHBIX 00S13aHHOCTENH;

4) He OKa3bIBATh MPEIIOYTCHHsS. KAKUM-THOO0 IPOBECCHOHANBHBIM UIH COIHATbHBIM
TpynnaM W OpraHu3alusaM, OBITh HE3aBUCHMBIMH OT BIHSHHS OTHEIBHBIX rpaxxzaas,
NPO(eCCHOHATBHBIX HITH COLUATBHBIX TPYIII M OpraHU3aLHii;

5) WCKmouYaTh  OEHCTBHS, CBA3aHHBIE C  BIHSHHEM  KaKHX-JIHGO JIMYHBIX,
MMYIIECTBCHHBIX ((UHAHCOBBIX) M MHBIX HHTEPECOB, MPEMATCTBYIOIIAX 106pocoBecTHOMY
HCIIOJTHEHHIO HMH JOJDKHOCTHBIX 00SI3aHHOCTEH;

6) cobmomaTe HOPMBI CITyXeOHOH, MPOohecCHOHATBHON STHKHM M IpaBWia J1€JI0BOTO
IIOBEJICHUS;

7) OBITb KOPPEKTHBIM, BHHMATEJBHBIM, JOOPOXKETATETBHBIM ¥ BEKIHBEIM ¢
TpaXX/IaHaMH, a TAKXKe B CBOMX OTHOLIECHHUSX C BBIIIECTOSIIMMH PYKOBOIMUTENSIMH, KOJIJIETaMH 7
I0MUHEHHBIMH; i

8) MpOSBIATH TEPHUMOCTh U YBAKEHHE K OOBIYAAM M TpaguiusaM HaposoB Poccuu u
APYIHX TOCYNApCTB, y4UTHIBATL KYIbTYPHBIC U MHbBIE OCOOCHHOCTH Da3IMYHBIX ATHHYECKHX,
COUMATPHBIX  rpynn  u  KoHeccud,  cmocoGCTBOBATH  MEXKHAIMOHAIBHOMY U
MEXKOH(ECCHOHATIBHOMY COTTIACHIO;

9) BO3MEPIKHBATHCA OT IOBEAEHHS, KOTOPOE MO0 OBl BEI3BATH COMHEHHE B
00POCOBECTHOM HCIOTHEHUH JODKHOCTHEIX OGS3aHHOCTEH, a TakKe M36erarh KOH(IMKTHBIX
CUTYalHUH, CIOCOOHBIX HAHECTH yIepO MX PEIyTally ik aBTOPHTETY Yupexnenus;

10) nprHUMAaTh NIpeycMOTpPEHHBIE 3aKOHOIATEIHCTBOM Poccuitickoii denepanun Mepsl
110 HEJIOTYIIECHHUIO BO3HUKHOBCHHS KOH(JIMKTA HHTEPECOB W YPEryJIUPOBAHHIO BO3HHKIIHMX
CcllydaeB KOHQIIMKTA HHTEPECOB;

11) He ncnonp30BaTh ciryxeGHOE MONOKEHNE JUTS OKA3aHUS BIMSHAS HA NeSTeTbHOCTD
FOCYy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHUSI, OpPraHU3alyii, JOKHOCTHBIX
JIALL, TOCYJAPCTBEHHBIX (MYHMIMIAIBHBIX) CIYXAIUX W [PAKIaH HPH PELICHAU BOIIPOCOB
JIMYHOIO XapakKTepa,



12) BO3€p/KUBATBCS OT ITyOIHYHBIX BbICKa3bIBaHU, CY)KIEHUHN U OIICHOK B OTHOIICHHH
JeSTeTBHOCTH  TOCY/ApCTBEHHBIX opraHoB HosocnOMpCKo# obmacty, VYUpexaeHHus, HX
PYKOBOJIUTENIEH, €CITH 3TO HE BXOIUT B X JI0JDKHOCTHBIC 00513aHHOCTH;

13) cobmonaTs ycTaHOBJIEHHBIE B Y UPEKICHUH [paBUia MyOIMYHBIX BRICTYIUIEHAN H
TIpeI0CTaBIeH s CITyKeOHOM HH(OpMAaITHH;

14) yB@XUTENBHO OTHOCHUTBCSH K JCATEIHHOCTH IIpeJICTABUTENCH CPEJICTB MacCOBOH
pH(OpMaIHK 110 MHGOPMUPOBAHHIO obmrectBa 0 paboTe YUpexICHHs, a TaKKe OKa3bIBaTh
COICHCTBHE B IIOIyYEHHH JOCTOBEPHOH HH(pOPMAIUH B yCTAHOB/ICHHOM MOPS/IKE,

15) BO3/IEPKUBATHCS B ITYOIMYHBIX BBICTYIICHUSX, B TOM HHUC/IC B cpelcTBax MacCcoBOM
pHbOpMAlKH, OT 0003HAYECHHS CTOUMOCTH B HHOCTpaHHOW BamoTe (YCIOBHBIX JCHEXKHBIX
equHUNAX) Ha Tepputopun Poccuiickoit Pdeepanu T0OBapoB, paboT, ycIyr ¥ MHBIX OOBEKTOB
TrpaykIAHCKUX IPaB, CYMM CIEIOK MEXIY Pe3sHACHTAMHU Poccuiickoit ®enepanyu, noKa3aresei
GIOKETOB BCEX YPOBHEH OIOMKETHON CHUCTEMBI Poccuiickoii ®emepanuu) 3a HCKIIOYCHUEM
clyyaeB, KOTJi@a 9TO HEOOXOMMMO JUlsi TOYHOM Iepeiatn cBelcHu OO0 TPEeLyCMOTPEHO
3aKOHOIATENLCTBOM Poccuiickoit dezepaniuy, MeXIyHapOTHBIMH JIOrOBOPaMH, o0BrIassMu
JIETI0BOTO 000pOTa;

16) MOCTOSHHO CTPEMHTBCS K- OOECTEUEHHIO Kak MOXKHO 6osiee 3G (HEKTUBHOTO
pacropshKeHUs. PeCypcamMu, HaXOIIIUMHUCS B chepe UX OTBETCTBEHHOCTH;

17) co3maBaTh YCJIOBHS Ui DPa3BHTHA 10OPOCOBECTHOM KOHKYPEHTHOM Cpelbl H
o6ecrednBaTh OOBEKTUBHOCTG U HPO3PAuHOCTh B cepe 3aKyIoK TOBApOB, paboT, yciyr Juis
obecriedeHust HYXK] Y UpEIKICHUS.

10. PaGoTHHKH YUpeKIeHUS 00A3aHbL:

1) moaIepIKUBaTh MOPSIOK Ha pabodeM MeCTe;

2) yBeIoMJISITH paboToaTels (ero npeacTaBuTenst) 00 oOpalleHHH K HeMY KaKux-1100
JIAILL B TEJIX CKIOHEHHUS K COBEPIIEHHIO KOPPYIIIHOHHBIX IPaBOHAPYIICHUH;

3) B ciTyuasX, MPeAyCMOTPEHHBIX 3aKOHOAATEIBCTBOM, PEACTABIATE B YCTAHOBICHHOM
TOpSIIKE CBEIEHHST O CBOMX JIOXOJaX, 00 HMMYyIIECTBE H 00s3aTeNbCTBAX HUMYIIECTBEHHOTO
XapakTepa, a TaKkKe 0 J0X0Jax, 00 HUMYIIEeCTBE 1 00s13aTeNbCTBAX UMYIIECTBEHHOI'O XapakTepa
CBOMX CYIpYyTH (CyIpyra) ¥ HECOBEPIIEHHOJIETHHX JICTEH;

4) TpPUHMMATH MEpBI 1O HEJOMYyIEHHIO JIO0OH BO3MOXKHOCTA BOSHHKHOBEHHS
KOH(JIMKTA HHTEPECOB M YPETyJIMPOBAHHIO BO3HUKIICTO KOH()JIMKTAa HHTEPECOB.

11. PaGotHuku YUpexIeHUs HE HMCIOT I1paBa.

1) 3n0ynorpelusith JOKHOCTHBIMH — MOJHOMOYMSAMH, —CKJIOHATH KOro-mubo K
TIPaBOHAPYIICHUSIM, HIMEIOIIUM KOPPYIIHOHHYIO HAlPaBICHHOCTD;

2) BO BpeMs MCIOJHEHHs NOIDKHOCTHBIX OOS3aHHOCTEH BECTH cebs1 BBI3BIBAIONIE 110
OTHOIIEHHIO K OKPYJKAIOI[MM, IPOSBIATh HETATUBHBIC OMOLMH, HCIONB30BAThL CJIOBA H
BBLIPOKEHHSI, He JOITyCKaeMble [IEIOBBIM 3THKETOM.

12. PaGoTHukaM YupekaeHWs, HaJeIeHHbIM OpraHU3alMOHHO-PACTIOPAAUTEIBHEIMU
[IOJTHOMOYMSIMH 10 OTHOIIEHHIO K APYTMM paboTHUKAM YUpexIeHHs, PEKOMEHIYeTCs OBITH JUIS
pux ~ oOpasmamu  mpodeccrHoHamM3Ma,  O€3ympedHOH  pemyTaluH, CII0CcOOCTBOBATh
dhopMHupoBaHHIO B YUpexJIeHHH OnarompusTHOTO I s>(pexTuBHON PpabOTHIl MOPAIBHO-
MICUXOJIOTMYECKOT0 KIIMMara.

13. PaGotHuku YUpeXIeHHs, HaJCIeHHbIC OPraHU3alMOHHO-PACIOPAIUTEILHBIMA
MOJHOMOYHSIMH 10 OTHOLIEHUIO K JPYTHM pabOTHHKAM, IPU3BAHBL:

a) IPMHMMATH MEPBI 10 NMPEJOTBPALLCHUIO U YPETyTHPOBAHUIO KOH(IMKTA UHTEPECOB;

) IpUHUMATH MEPBI 10 MPEAYNPEKICHAIO KOPPYIILHIHI;



B) HE JOMyCKarhb CIy4acB IPHHYXIEHHS PabOTHHKOB K YYaCTHIO B JCATENHLHOCTH
TTOJIUTHYECKUX TTapTHUi U 0OIIeCTBEHHBIX 00BEINHEHHU .

14. PaGoTHHKaM YupeXIeHHUs, HAJEJIEHHBIM OpraHW3allMOHHO-PACTIOPANAUTEIEHBIMU
HOTHOMOYHMSIMH TI0 OTHOIIEHHUIO K JAPYyruM pabOTHUKAM Y UPEKIEHHUS, CIIeTyeT IPUHAMATE MEPBI
K TOMy, 4YTOOBI MOJYAHEHHBIE MM DPAOOTHUKH YHUPEXKJICHHA HE NONMYCKATIH KOppPYHMIHOHHO-
OMACHOTO IIOBEJCHMS, CBOMM JIHYHBIM IIOBEJCHHEM IIOJaBaTh IPUMEp YCCTHOCTH,
OeCIIPUCTPACTHOCTH H CIIPABE/ITIMBOCTH.

15. Bo BpeMsi MCIHOJHEHHUs ODKHOCTHBIX OOs3aHHOCTEH pabOTHUKH Y UPEKICHHS
BO3JICP)KUBAIOTCS OT:

1) moboro BuIa BHICKa3bIBaHHH M JEHCTBHH IMCKPMMHHALMOHHOTO XapakTepa IO
MpU3HAKAM TI071d, BO3pACTa, Pachl, HALMOHATBHOCTH, fA3bIKA, PAKIAHCTBA, COLHATBHOTO,
MMYIIECTBEHHOTO WM  CeMEHHOro  MOJNOXKCHHUs, MOJIUTHYECKAX MM PETMTHO3HBIX
IPEANOYTCHUM;

2) rpy6oCTH, TPOSBIEHHN NPEeHEOPEKUTENBHOIO TOHA, 3aHOCUMBOCTH, MPEAB3ATBIX
3aMeuaHuii, IpeIbsBIeHNs HEIPABOMEPHBIX, HE3aCTy/KEHHBIX OOBHHEHHI;

3) yrpo3, OCKOpPOMTENBHBIX BBIPAKEHHN WM PEILIHK, JIEUCTBUM, TPENATCTBYIOIIUX
HOPMaJILHOMY OOIIEHHIO MM TIPOBOLMPYIOIIUX TPOTHBOIIPABHOE TIOBEACHUE; |

4) KypeHHs BHE OTBECHHBIX JUIA 3TOr0 MECTax B Y UPEKICHUH.

16. PaGOTHHKM YyYpEXKIEHHs I[PU3BAHBl CIHOCOOCTBOBATH CBOMM  IOBE/ICHAEM
YCTAHOBIEHHIO B  KOJUIGKTHBE  JIEIOBBIX ~ B3aUMOOTHOLICHWH M KOHCprKfHBHoro
COTPYJHMYECTBA APYT ¢ ApyroM. PaGoTHuKam YUpeKICHHS PEKOMEHIYCTCS OBITH BEKJIMBBIMH,
N06poIKeNaTeIbHBIMA, KOPPEKTHBIMU, BHUMATEIbHBIMH U TIPOSABIIATE TCPIUMOCTD B o0ImieHuu ¢
rpaxIaHaMy U KOJUIEraMu.

17. Buemnuii BuA PabOTHHUKOB YUpEXKICHHs MPH HCIOJIHCHHHM MMM JOJDKHOCTHBIX
00S3aHHOCTEN B 3aBUCHMOCTH OT YCIOBHil paGoThl M (MaM) opMmara IelI0BOTO Meponpnﬂmﬁ
JOKEH  COOTBETCTBOBATh  OOIIENMPHHATOMY — NEIOBOMY  CTHIIO, KOTOPBIA  OTIHYAIOT
0(UIMAIBHOCTD, CAEP)KAHHOCTD, TPAUIIMOHHOCTD, aKKYPaTHOCTS.

18. CobrojeHne paboTHUKOM YupexaeHus nonoxeHud Koxekca yqHTHIBACTCS IPH
ero TIOOIIPEHUHM, TPH HATOXEHWHM JMCIMIUIMHAPHBIX B3BICKAHWH, a TaKKe IIpH OLCHKE
5} (HEeKTHBHOCTH €ro AEATEIBHOCTH.

19. Hapyuienue NpaBui AHTUKOPPYHNLIMOHHOIO TOBEACHUS BJICYET IPOBEJCHUE
CIYXKEOHOTO PACCIENOBAHUS 10 OOCTOATEIBCTBAM BO3HMKHOBEHHS KOPPYILHOHHO-ONACHOM
CUTYAllUH.

20. PaGoTHuku YupexaeHHS B 3aBUCHMOCTH OT TSDKECTH COBEPUICHHOIO IIPOCTYIIKA
HecyT JMCHHMIUIMHAPHYIO, aIMHHHCTPaTHBHYIO, TIPaXJaHCKO-IPAaBOBYIO M  YTOJIOBHYIO
OTBETCTBEHHOCTB B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickont ®eepaliu.

21. B ciyyae BOSHHKHOBEHHs CIIOPHON CHTYallud MpH pealu3aliyl IMOJIOXCHHH
Kopexca paGoTHHK YupexAeHHs MODKEH 0OpaTHThCS 3a KOHCYNbTAluel (pa3bsICHEHUSAMHU) K
CBOEMY HENOCPE/ICTBEHHOMY PYKOBOMTEINIO JIHOO PYKOBOIUTENO YUPEXKIACHHS, MO0 K JIMILY,
OTBETCTBEHHOMY 3a paboTy 1o MpohHIaKTHKE KOPPYIIHH B Y UPEKACHHH.



